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	 (
Engineer Logo
)Non-Conformance Report (NCR)



	Project Name:
	NCR Ref No: 

	Date: 
	Rev: 



	Discipline:                Civil               Architecture              Mechanical                  Electrical                         Others

	SOR Type:                Safety           Progress                     Quality                          Process & Procedure



	Section 1 - Description of Deficiencies / Non conformity (For Originator Use):

	Subject:

	











	Issued By: 
Signature & Date:

	Received By:
(Contractor)
	Action Required By:

	Section 2 - NCR Closure (For Originator Use):

	    
     2-A)  Proposed  corrective / preventive action  has been checked and approved as per NCR Closure Follow up Sheet No  …………..
                                                                    NAME :                                               SIGNATURE: 

     2-B) Corrective / Preventive action performed by contractor has been checked and found to be satisfactory as per NCR Closure Follow Up Sheet No …………. and NCR is closed.

                                                                   NAME :                                               SIGNATURE:

	Received by:
	Signature:


	Note: Please deal with this matter immediately and respond to this notice within 30 days with your proposal for corrective action and a form date for its implementation and completion.
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